TIPS FOR CONFERENCE PRESENTING

Dr. Jim Guinee, UCA Counseling Center
I.  Introduction to the Topic

A.  The purpose of today’s presentation is to: 

(1) encourage professionals to present 

(2) enhance skills

(3) encourage appreciation and constructive criticism

B.  The focus of today’s presentation is largely on the STYLE (as opposed to content) because:

(1) stylistic problems often plague presentation quality more than presenters realize

(2) stylistic problems are often more detrimental to a presentation than the material

(3) stylistic problems can be more easily corrected

II.  Finding the Inspiration to Do It

A.  “Education is not a private affair”

-You are ethically obligated to share with your colleagues 

-You should share when you: -When you find something that works





-When you improve on an intervention





-When you find a new way of doing things

B.  “According to the experts...”

-Many of us have something to offer

-You don’t need anyone’s permission to present

-ANYONE can present 

C.  “It comes from within”

III.  Preparing a Presentation

A.  “What do you want from us?”

-Lecture vs Discussion

-Stengths vs Weaknesses?

B.   “Time keeps flowing like a river…”

-How long can you tolerate being in front of a group?

-The more discussion, the less material

-“Trial runs” 

C.  “Know thy audience”

-Who attends this kind of conference?

-What kind of audience do you want?

D.  “A picture is worth a 1000 words”

-Slides, overheads, videotapes

-Sound and Visual quality

E.  “Everyone’s looking for a handout today...”

-Do you want your audience to take a handout home? 

-Balancing too much and too little information

-Handout haggling: 

1) How many?  

2) When do you give them?  

3) Bibliography?

IV.  Technical Details

A.  “Got to have some elbow room...”

-What does the room look like? 

–Does it meet your needs?

B.  “Does it work?”

-Have you checked it BEFORE the presentation?

-What is your Plan B?

V.  Introducing Yourself

A.  “Tell us a little about yourself”

VI.  Making it Interesting

A.  “I’m so excited”

-Enthusiasm goes a long way

B.  “Everybody loves a comedian”

C.  “Time flies...”

-Use your time wisely

-Bring a small clock

-Schedule and Prioritize material

VII.  Making the Audience Behave Themselves

A.  “If you don’t have anything nice to say...”

-Is there anything in your presentation that might upset, worse offend, someone?

-Remember that your audience is diverse and reacts to things differently

B.  “It’s like herding cats...”

-People by nature can be rude, selfish, or just unthinking

-People will come late, leave early, talk on the phone, do crossword puzzles

-Don’t personalize

-Don’t tolerate boorish behavior

VIII.  Wrapping it Up

A.  “Stay a while...”

B.  “Let’s go to the videotape”

-Evaluations are very important

-Learn from your mistakes

-Do NOT look at your evaluations right away

